MoanucaHo undposon
noanucoto: MyHuyunansHoe

6iogeTHOe obpa3oBaTesibHOe
/ yupexaeHme opraHnsaLms [Ipunoxenue k npukasy MbOY OJIIO PO r. o. Camapa
Llpo AOMNONHNTENbHOIO
WIS npogeccuonansHoro ot 01.02.2023 r. Ne 2

obpaszoBaHus "LieHTp pa3Butua
obpaszosaHus" r.o. Camapa

IToJ10:xeHne 00 0T/AeJIe MOBBIMEHNS KBAJU(UKALMHA U NePenoAroTOBKH KaJpoB
o0pa3oBaTeIbHbIX OPraHU3aLMil M1 HHPOPMALMOHHOIO CONMPOBOXKICHUS
MYHUIMNIATBHOTO OK01KETHOI0 00Pa30BaTeILHOI0 YUpeKIeHHSI OPTraHU3aliH A0NOTHUTEIbHOr0
npogeccnoHaIbLHOro oopasoBanus «LleHTp pa3sBuTHA 00pa3oBaHus» ropoackoro okpyra Camapa

1. OO01ue mo0XKeHUA

1.1. Hacrosiee nosjoxeHue peryiupyer AesTeNbHOCTh OT/Aesa MOBBIIICHUST KBATH(PHUKALUU U
NEPEeNnoAroTOBKH KaJpoB 0Opa3oBaTEeNbHBIX OpraHU3alMid M HHPOPMAIMOHHOTO COMPOBOXKICHUS
MYHHULUOAIBHOTO  OIO/PKETHOrO  00pa30BaTENbHOTO  YUPEXKJICHHS OpraHU3alMy  JIOTOJHUTEIHLHOTO
npodeccuonansHoro obpazoBanus «lLleHTp pasButus obOpazoBanus» r. o. Camapa (mamee - Otmen) u
yCTaHABIMBAET €ro 3aJaud W (QYHKIMH, a TaKkKe IMpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTH €ro
PYKOBOJIUTEIS.

1.2. Otnen sABNsETCS CTPYKTYpHBIM — IOJPA3JCICHUEM MYHHUIMIIAIBHOTO  OIOHKETHOTO
00pazoBaTENbHOIO YUPEXKJCHHUSI OpPraHU3allMM JIOTIOJHUTEILHOTO MPO(ECCHOHANBHOTO 00pa30BaHUs
«Uentp pazsutus oOpazoBanus» r.0. Camapa (asnee — YupexaeHue).

1.3. B cBoeit gesrensHoctn Otaen pykoBoacTByeTcst deaepanbHbIM 3aKOHOM OT 29 nexalps
2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit deneparui», HOpMaTUBHBIMUA TPAaBOBBIMU aKTaMH
Poccuiickoit ®enepannu, Camapckoir obmactu u r.0. Camapa, YcraBoM YupexIeHHs, HACTOSIIUM
[TonoxxeHreM ¥ MHBIMU JOKaJIbHBIMH HOPMATUBHBIMU aKTaMH Y UpPEKICHHUS.

1.4. CTpyKTypy, YMCIEHHOCTh U IITaTHOE pPAcCHUCAHHME, U3MEHEHUS B CTPYKTypEe M LITaTHOE
pacnucanue Otaena yreepxaaer aupekrop MbOY OIIO PO r.o. Camapa.

L.5. VYcnoBust  Tpyna pabotHukoB Othena  ONpenensiorcs TPYAOBBIMH  JIOTOBOPAMH,
3aKIII0YaEMBIMU € KQXKJIBIM PAOOTHUKOM, a TaKXKe MPaBUJIaMH BHYTPEHHETO PACHIOPSIKa.

1.6. [IpaBa, 00s3aHHOCTH, CTENEHb OTBETCTBEHHOCTH pabOTHMKOB OThena yCTaHAaBIUBAIOTCS
JOJDKHOCTHBIMU MHCTPYKIUSIMHU.

1.7. OO11ee pyKOBOJACTBO JeATENbHOCThIO OTENIa OCYIIECTBIISICT PYKOBOAUTENb Y IPABICHUS

«IIpoexTHBIN 0UC Pa3BUTHS KQAPOBOTO MOTCHIIMAIAY.

1.8. [Tonoxxenne 06 Otaene yreepxnaercs aupekropom MBOY OJIITO PO r.o. Camapa.

1.9. HemnocpencrBeHHoe pPYKOBOJCTBO JI€AT€NbHOCTRIO OTAeNa OCYIIECTBISET HavyalbHUK
Otnena, a B €ro OTCYTCTBHE - MCIOJHSIONIEE €r0 OOS3aHHOCTH JIMIO, HA3HAYEHHOE B YCTAHOBJICHHOM
nopsiake. JlaHHoe JMIO TPUOOpETaeT COOTBETCTBYIOIIME IpaBa W OOS3aHHOCTH, M TaKKe HECeT
OTBETCTBEHHOCTD 32 HaJUIeXkKalllee UCIIOJIHEHHE BO3JIOKEHHBIX Ha HETO 00sS3aHHOCTEH.

1.10. OTtmen BO3rJaBISIET HAYAIBHHUK OTJIENA TOBBIMICHUS KBAaTU(UKAIMKA U TMEPETOArOTOBKH
kagpoB OO u MHPOPMALMOHHOTO CONPOBOXACHUS, MPUHHUMAEMbIi Ha paboTy M OCBOOOKIAeMbId OT
JOoJbKHOCTH npukasoM gupekropa MBOY OJIIO IIPO r.o. Camapa.

1.11.  Pacmpenenenue  oO0si3aHHOCTeH  Mexay paboTHukamu  OTaena  OCYIIECTBISETCS
HavyanpHUKOM OTzena.

1.12. Ortnen co3gaercs, peopraHu3yeTcsl U JUKBUIUPYETCS IPUKA30M TUPEKTOpa YUpexKACHHUS.

2. OcHOBHBIC 1eJH U 3a0aun O1aea

2.1. OCHOBHBIMH LIETIMH AeATeNbHOCTA OTaeNa ABISIOTC:



2.1.1.Co3panue ycinoBHii JUis TOBBIIIEHHUS MPO(ECCHOHATBHBIX 3HAHUN paOOTHUKOB 00pa30BaHMUs,
COBEPILECHCTBOBAHME HMX JICJIOBBIX KayeCTB, MOJrOTOBKH K BBITIOJHEHUIO HOBBIX TPYAOBBIX (YHKIHUH,
JMYHOCTHOTO U MPO(ECCHOHAIBHOTO Pa3BUTHSI I1€Aaroro.;

2.1.2.00HOBIIEHHE TEOPETHUECKUX U MPAKTHUECKUX 3HAHUH CIIEIUAIMCTOB B CBSI3U C MOBBIIICHUEM
TpeOOBaHUI K YPOBHIO KBAJTH(PHUKALINH;

2.1.3.®opmupoBanue o0IIeH KyJIbTyphl CIIELIUAINUCTOB;

2.1.4.Co3naBath ycIoBUS ISl Y4EOHO-METOJAMYECKOTO  COIMPOBOXKICHUS — IMEJAarorH4ecKuX
pabOTHUKOB B MpOLIECCE peaTu3aii X MpoheCCUOHATBHON AEATEIbHOCTH;

2.1.5.0xa3aHrie KOHCYJNBTAaTUBHOM M METOAWYECKOH IOMOIIM B pPaboOTe MeAaroruyecKux

pabOTHUKOB;
2.1.6.0cBoeHMe crierMaIicTaMi COBPEMEHHBIX METOAOB PelIeHHUs TPOpeCcCHOHATIBHBIX 3a/1ay.
2.2. OCHOBHBIMU 33JJa4aMH SBJISETCS:

2.2.1. OOHOBIEHHE TEOPETUUYECKUX M TPAKTUUYECKUX 3HAHUM CIIEHUAINCTOB B CBS3U C
MOBBIIIEHNEM TPEOOBAHUHN K YPOBHIO KBAJTH(PHUKALINH;

2.2.2.  OcBoeHHE CHEIHATICTaAMU COBPEMEHHBIX METOJIOB PELIeHUs IPOPEeCcCHOHANBHBIX 3a/1ay;

2.2.3. OpraHuzauusi ¥ TPOBEICHHUE TMOBBIIICHUA KBATM(UKAIIUU TEAaroroB M PyKOBOIUTEICH
MYHHULIUIAIBHBIX 00pa30BaTeIbHBIX OpraHU3aIHii;

2.2.4. mporHO3MpOBATh U3MEHEHHUS B OTPEOHOCTH MEAArOrMYECKUX KaJApOB B 00yUCHHH;

2.2.5. Co3pmaBath ycioBUs s HPOPECCHOHATBHOM  MEPENOATrOTOBKM M IMOBBILIICHUS
KBaJTM(HUKAIMY [IE€arOTMYECKUX PaOOTHUKOB, UCXO/S M3 UX MHIUBHUIYaJbHOTO 3aIpoca;

2.2.6. OpraHu30BBIBaTh TOAWYHbIE CEMUHAPHI IO AKTYaJIbHBIM IpobiieMaM 00pa30BaHus;

2.2.7. KoncynbtupoBath paborHukoB MBOY OIIIO IIPO r.0. Camapa u paOOTHHUKOB
00pazoBaHMsI 110 BOIIPOCAM IMOBBIIIECHHUS KBATH(UKAIIMHN U IPOPECCHOHATBHOM MEepErnoAroTOBKH.

3. ®yuknun OTaena

3.1. B cooTBeTcTBHU C OCHOBHBIMU 3a1a4aMu OT/ieN OCYIIECTBIIAET Cleayromue GyHKINN:

3.1.1.  Opranuzaius npoeccHoHaIbHOM NePEenoAroTOBKU U MOBBIIICHUS KBATH(PHUKALINN;

3.1.2.  Anamu3 3((eKTUBHOCTH JEHCTBYIOIIEH CHCTEMbl MOBBIINIEHUS KBaIM(pUKAMU Ha Oaze
MBOY OAIIO PO r. o. Camapa;

3.1.3.  Koutponp npoBeneHus oOy4deHMs CHylIaTeled KypcOB TMOBBIIICHUS KBaTH(UKAIUU U
npo¢ecCuOHaTBLHON ePenor0TOBKH;

3.1.4. Opranuzanusi CTXXHPOBKH CIyIIaTeNel Kak 0JHON U3 (OpM IMOBBIIICHUS KBATH(PUKALIUN
1e/1aroros.;

3.1.5.  Meroauueckoe COIIPOBOXKJCHHE KypcoB MTOBBILLIEHUS KBaJTU(pUKAIH "
npo¢ecCHOHaTBLHON NePenoar0TOBKH;

3.1.6. ITloaroroBka HMpUKa30B O 3aUMCIICHUHU M OTUYUCIECHUH C KYpPCOB MOBBIIICHUS KBATH(PUKALIUN
U IpOoQeCcCHOHATBHOM MEePEeroAroTOBKH MeJarorn4ecKux KaJpos;

3.1.7. TloaroroBka MNpHUKa30B O BbAAaYe YIOCTOBEPEHHH, IMIJIOMOB O MpodhecCHOHATbHON
MEPEnoArOTOBKH U CEPTU(PHUKATOB YCTAHOBJICHHOrO 00pa3iia CIIyIIaTeNsiM KypCoB;

3.1.8. IlnanupoBaHue, aHAIU3 COCTOSHHUS M IMOJBEACHHWE HTOTOB PabOTHl IO MOBHIIMICHUIO
KBaJTM(HUKAIMU U TPO(PECCHOHAIBHOM MEPenoroTOBKU MeAarornyeckix Kaapos;

3.1.9. Pa3paboTka METOAMYECKUX PpEKOMEHJAWd U JAPYrMX JOKYMEHTOB, IpPHU3BaHHBIX
ynopsaounTh yueonsrii mpouecc MbBOY OIIIO IIPO r.o. Camapa;

3.1.10. Odopmienue u BeIaYa CIIPABOK CIYIIATENSIM KypCOB MOBBIIIECHHS KBAIH(DUKAIIUY;

3.1.11. OcyecTBaeHre B3aUMOAEUCTBUS CO CTPYKTYpHbIMHU moapazaeneHusmMu MBOY OJIIO
IIPO r.o. Camapa;

3.1.12. BeneHue nepenucku Mo BoIpocam, OTHOCAIIMMCS K komneTeHuu Otaena;



3.1.13. Benmenume B paMKax CBOE KOMIETEHIMH JEJONPOU3BOJACTBA, (POPMUpPOBAHUE U
OTIIPaBIICHHUE/TIOTyYeHIE KOPPECTIOHICHIIMU U IPYTOM HH(OPMAIMH O JIEKTPOHHBIM KaHajlaM CBSI3H.

4. IIpaBa OTtaena

4.1. Jlnst JOCTHKEHHUSI OCHOBHBIX Liesiel pykoBoauTenb OTena u pabOTHUKH UMEIOT MPaBo:

4.1.1.3anpamuBaTh ¥ TNOJIy4YyaThb OT CTPYKTYPHBIX IIOJPA3ACICHUN YUpEeKICHUS CBEICHMUS,
CIpaBOYHBIE U IPyTHUE MaTepHajbl, HEOOXOAUMBIE JJIsl OCYIIECTBICHUS esiTenbHocTH OTAeNa;

4.1.2.B3auMo1eliCTBOBATh CO BCEMU CTPYKTYPHBIMHU ITOAPA3ACICHUAMU Y UPEXkKACHUS 110 BOIIPOCAM,
KacaromumMmcs aesrenpHoctd Otaena;

4.1.3. [aBatrb pa3bsCHEHUsS U PEKOMEHAAIIMH 10 BOIIPOCAM, BXOSAIIUM B KoMrieTeHuo Otaena;

4.1.4. IlpuBnekats C coryiacus pyKOBOAUTENENW CTPYKTYpHBIX noapazaenenuit MbOY OJIIO PO
r.o. Camapa paOOTHHKOB 3TUX MOAPa3AEICHUN Ui MOJTOTOBKH NMPOEKTOB JIOKAIBHBIX aKTOB M JPYTHX
JOKYMEHTOB, a TaKKe ISl pa3pabOTKH U OCYIIECTBICHHS MEPOIPUSATHH, TPOBOIUMBIX OTAETIOM;

4.1.5.YuactBoBaTh B mpoBoauMbIXx pykoBojacteoM MBOY OIIIO IIPO r.o. Camapa coBemiaHusax
npu 00CYIEHUHU Ha HUX BOIIPOCOB, UMEIOIIMX OTHOIIEHHE K pabore Otrena.

50TBeTCTBEHHOCTDH

5.1.Ha pykoBoaurenst Otaena Bo3aaraeTcs NepcoHanbHas OTBETCTBEHHOCTb 3a:

5.1.1.Opranuzanuto aesrenpHocTd OTAEna MO CBOEBPEMEHHOMY M KaUECTBEHHOMY BBIIIOJIHEHHUIO
BO3JIOKEHHBIX Ha HETO 3aj1ay;

5.1.2. CBoeBpeMEHHOE HCIIOJHEHHE MPUHATHIX B paboTy TOKYMEHTOB, ONEPAaTHUBHBIX MOPYUYCHHUN
IMPEKTOpa, IEPBOr0 3aMECTHTENS AUPEKTOpa, pyKoBoauTens YmpasieHnus «[IpoexTHbiil opuc pasButus
KaJ[pOBOT'0 MOTEHIIHAJIAY;

5.1.3.Cob6monenue pabotHrukamu OTaena TpyAOBOM JUCIUTUIMHBL,

5.1.4.00ecmieueHrie COXpaHHOCTU UMYIIECTBA, Haxosierocs B Otene;

5.1.5.006ecnieueHne coOMIOACHUS MPABUII MOXKApHOW 0€30MacHOCTH, TPeOOBaHM MPABUII OXPAHBI
TpyAa;

5.1.4.006ecnieueHre COXpaHHOCTH MEPCOHATBHBIX JaHHBIX paboTHHKOB OTAENA;

5.1.7.ITlonGop, pacCTaHOBKY U AeATEIbHOCTh paboTHHKOB OTIENa;

5.1.8.0Opranu3zyer nosbleHre KBanupukauu padotHukos Otaena;

5.1.9.00ecrieunBaeT  co3maHMe Ha  paboOYMX ~ MecTaX  ONTUMAJbHBIX  YCIOBHHM  JUIs
BBICOKOTIPOU3BOIUTEIHHOI0, KAUECTBEHHOT'O TPY/a;

5.1.10.06ecnieunBaeT, B TOM YHUCIIE C UCIOIB30BaHUEM TEXHUUECKUX CPEJICTB, BEJICHHE CIIPABOYHO-
MH(POPMALIMOHHOHN paboThI;

5.1.11.Pa3pabaTbiBaeT MTPOEKTHl HOPMATHBHO-METOJMYECKUX JIOKYMEHTOB, CBSI3aHHBIX C
opranuzanueit nesrenbHoctu OTena;

5.1.12.06ecneunBaer paboTy MO aHAMU3y W OOOOLICHHIO PE3YIbTATOB JEATEIBHOCTH DPAOOTHI
Ortpnena.

5.1.13.01BetcTBeHHOCTh ~ paboTHMKOB  OTxena  yCTaHAaBIMBAeTCS  UX  JOJDKHOCTHBIMHU
MHCTPYKIHSAMHU.
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